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Agent for Service of Process

New Client Questionnaire

	Please complete the attached questionnaire and post or email to:

Mark Hamilton

Corporate Service Department

The London Law Agency Limited

The Old Exchange, 12 Compton Road

Wimbledon, London SW19 7QD.

Email: m.hamilton@londonlaw.co.uk
A questionnaire should be completed in respect of each separate party instructing London Law



	1.            NAME OF PARTY FOR WHOM LONDON LAW IS ACTING?

2.             DETAILS OF PERSON/COMPANY TO WHOM LONDON LAW’S LETTER OF ACCEPTANCE IS TO BE ADDRESSED
3.            TYPE OF AGREEMENT  
                (NB  we require a copy of parts of the Agreement:   the front page, and the sections that refer to the principals to the Agreement, the term of the Agreement and our role as Agent for Service of Process)
4.           DATE OF THE AGREEMENT
5.
     TERM OF THE AGREEMENT AND DATE OF EXPIRY
              Term………………………………………………years

               Date of expiry………………………………………..

6.           THE PARTIES TO THE AGREEMENT (including their role eg Issuer, Arranger,  Manager, etc)
7.         NAME OF CONTACT AND ADDRESS(S) TO WHICH ANY PROCESS RECEIVED BY     LONDON LAW IS TO BE FORWARDED  (including telephone and fax numbers and  e-mail addresses).            

8.         PREFERRED METHOD BY WHICH PROCESS RECEIVED BY LONDON LAW IS TO BEADVISED AND FORWARDED     (eg    AIRMAIL, E-MAIL, FAX, COURIER)
      (It would help us if you could provide ranked alternatives in case your preferred method is not immediately   available or workable on any particular day).

       First choice…………………………………………………………………………….……

       Second choice………………………………………………………………………….…..

       Third choice………………………………………………………………………………….

9.        IS THE ORIGINAL OR A COPY OF THE LETTER TO BE FORWARDED TO ANY THIRD PARTY (eg the company’s solicitors).   IF SO, PLEASE PROVIDE FULL DETAILS including a contact name.




Once we receive this completed questionnaire, we will return to you a completed letter of agreement for signature on behalf of the instructing party.   If you have any queries regarding the questionnaire or our Agents for Service of Process facility generally, please contact Mark Hamilton, details below.
Contact:
Mark Hamilton


Tel    +44 (0) 207 353 9471


Fax   +44 (0)  207 583 1531



Email:   m.hamilton@londonlaw.co.uk
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